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Logging In

To log into the Wordpress website, go to this url:

https: //isistaquit.org.au/wp-login.php . You will be presented with this login screen. Enter with
your login credentials and you will then be logged into the dashboard of Wordpress. There is also
the option to reset your password.

Upon signing in, you will be sent to your website’s dashboard.

Username or Email Address

Password

| d

[] Remember Me

Lost your password?

— Go to ISISTAQUIT

@ iSISTAQUIT

User Guide

A copy of this user guide is available on the backend of the
website, by clicking on ‘User Guide’ in the Dashboard
submenu.

@ Dashboard

Home
Updates (3

User Guide
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Hierarchy of the Website

The current website is built using the Wordpress Content Management System (CMS).
Understanding the hierarchy will better teach you how to navigate the backend of the website.
The iSISTAQUIT website is built using the Pro Theme. The documentation for this Theme can be
found at https: //theme.co/docs.

Pages

Pages are created using the Cornerstone builder. When viewing the website as a logged in user,
in the admin bar at the top go to Cornerstone > Edit Page to edit these pages. Only use Edit Page
when changing things like the name of the title, categories or the permalink.

Example
* Home

iSISTAQUIT Customise 2 New Edit Page G'day, NGNY [l

S iSISTAQUIT My

ABOUT OUR TEAM JOIN THE SISTAHOOD CAMPAIGN SUPPORT
000°0°0°0°0°0°0°0°0°0°0°0:0:0:0:0:0 : 000000°0°0°0°0:000¢0:0:0:0:0:0°0°0:0°0°0°0

JOIN THE

#smokefreesistahood

JOIN NOW!
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Edit a Page

Referring back to the Hierarchy of the Website, some pages may not be editable using this
method. A page is usually made up of a global Header, page content and a global footer. There are
two methods of editing a page: From the Dashboard, go to Pages in the left sidebar

&) A isisTaQuit &

User Guide

e Pro

E Cornerstone Dashboard
f Posts
Portfolio

@2} Are you €

Site Health Status

03 Media Gravity Forms

Forms

All Pages

Comments Add New

Appearance

Plugins @ NGNY Support

as Users

With your mouse, hover over the page you wish to edit and then click Edit with Pro. Do not use
Edit / Edit Page unless you are making changes to the following:

* Title

* Permalink Slug

* SEO (Search Engine Optimisation)

If this is a pre-existing page on the website when you are logged in, navigate to the page you

wish to edit. In the admin bar at the top of the website, hover over Cornerstone > Edit Page or
click on Edit with Pro in Pages.
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iSISTAQUIT Customise 2 New Edit Page G'day, NGNY [l

BRiSISTAQUIT

M f ¥ ©

ABOUT OURTEAM JOIN THE SISTAHOOD CAMPAIGN SUPPORT

JOIN THE

#smokefreesistahood

JOIN NOW!

Once the page builder is loaded, the window will be split into two parts: the left side displays the
layout as separated into sections; and the right side displays a live preview of the page.

Page Builder O

xiSISTAQUIT

. 2002 0°0:0°0:0°0°0°0°0°0°0:0:0:0:0:0:0:0:0:0:0:0:0:0°0°0°0°0:0:0:0:0:0:0:0:0:0:0:0:0°0°0
ection

Content 1

[Hidden] Purple Sign Up Block

Tl JOIN THE

Instagram Feeds

H#smokefreesistahood

Sistahood Form
JOIN NOW!

Each section can be opened up by clicking on the » to the left of the section title. This will
reveal the Row, the Column and finally the Elements that make up the page. Elements are the
building blocks of a page and may have general purpose like a Text Element or Image Element, or
could have a dedicated purpose like adding Navigation Menus or Accordions.

When hovering or selecting any of the sections with the mouse, three or four options will appear.
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Page Builder D Q Q 9

= A

Load Template Save Template

Content 1

[Hidden] Purple Sign Up Block

Top Heading Sec

Instagram Feeds

Sistahood Form

The magnifying glass ©{ will open up the Inspector, which reveals all the different types of

settings that can be changed. For sections, rows and columns the + will Add Elements to that
container. If it is an element already like the Headline, this option will not be available. The
duplicate multiple paper icon will duplicate that item element.The trash bin i icon will delete
that item element.
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Editing Text

There are two ways of editing text:

Method 1: Upon left-clicking the magnifying glass icon of any text element, the left hand side of
the window will change to display all the options for customisation. Clicking on Edit Text,
underneath Setup (in the left hand side of the window) will bring up a window that displays the
content in either HTML or Rich Text ( on right below). Use whichever version you are more
comfortable with.

Page Builder O Q el (=] Content 1 Row 1 Column 2 Text | | Text i} HTML RichText

i v kp>It involves a model of care designed
with culturally appropriate and national

. best practice training informed from
.- ISISTAQUII previous studies. iSISTAQUIT provides vital

training for health professionals and

Duplicate Delete

encouragement to communities and pregnant
00¢0:0:0:0:0°0:0:0:0:0:0:0:0 women to quit smoking.</p>
v Setup - - 3 i <p>Having culturally thought out approaches

with assisting women to quit smoking
= through a pathway of support, helps
Indigenous women navigate health and

- wellbeing systems safely.</p>
ext

It involves a model of care designed with culturally appropriate and national
best practice training informed from previous studies. iSISTAQUIT provides
vital training for health professionals and encouragement to communities and
pregnant women to quit smoking.

Enable Multi-Column Layout

Having culturally thought out approaches with assisting women to quit
smoking through a pathway of support, helps Indigenous women navigate
health and wellbeing systems safely.

If the window is too small, you can resize it by moving your mouse to any edge and dragging on
the blue bar that appears.
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Method 2: In the right preview window, when you hover over an element, a green outline will
display around it. Double click the text you wish to edit and this will bring up the menu toolbar
interface and then you can edit directly onto the page.

Like writing an email and the rich text editor, you can change the text and format here.

Page Builder O (o} o3 (=] Content 1 Column 2 Text | PText| Setup Size Design Text Effects Customize

[ ] v

Duplicate

&}iSISTAQUIT

v Setup 0090°0:0:°0°0:0°0°0:0:0°0°0:0:0:0:0:0°0:9°8:8:0:0:0:0:0:0°0°0:0:0:0:8:0:8:8:8:0:0

Content

¥ Text
It involves a model of care designed with culturally appropriate and national
best practice training informed from previous studies. iSISTAQUIT provides
vital training for health professionals and encouragement to communities and
pregnant women to quit smoking.

Enable Multi-Column Layout

Background

Having culturally thought out approaches with assisting women to quit
smoking through a pathway of support, helps Indigenous women navigate
health and wellbeing systems safely.

After double clicking on the text element, this will appear:

Page Builder O Q & (=] Content 1 Row 1 Column 2 Text | [Text| Setup Size Design Text Effects Customize

ul v

Duplicate Delete

@}isISTAQUIT

Paragraph

0000 0°0:0°0:0°0
¥ Setup

It involves a model of care designed with culturally appropriate and national
best practice training informed from previous studies. iSISTAQUIT provides
vital training for health professionals and encouragement to communities and
pregnant women tlo quit smoking.

Content

Having culturally thought out approaches with assisting women to quit
Enable Multi-Column Layout smoking through a pathway of support, helps Indigenous women navigate
health and wellbeing systems safely.

Background
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There are more options on the left hand side underneath Text Format if you wish to style the
text further.

Page Builder l:l Q Q e

Page Builder I] Q

1
¥ Text -

Filter
Format

Barlow

Origin Center

500 — Medium

® Visible

Transition 300ms / Material Standard

Interaction

Scroll

Specialty

Transform

Normal
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Saving Changes

To save your changes, at the bottom left hand corner of the screen, click Save. You can also hit
Ctrl + S / Cmd + S. A progress bar will tick across the top of the window and display a successful
notification in the top right when completed.

Page Builder

Opacity
Awesome!
er 2R - Saved!
et B
tansform

Center

10202 0°0°0°0°0°0°0°0°0:0:0:0:0¢0°0°0:0:0: 000 0:0:0:0°0°0°0:000¢0:0:0: 00000 ¢(

WHAT IS ISISTAQUIT?

Visible

300ms / Material Standard

iSISTAQUIT is a wrap-around support for pregnant
Abariginal and Torres Strait Islander women who are

wanting to quit smoking.
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Updating Images

Inspect the image element. It can either be set as a background image or as an image.

Image Element Type

Clicking on any image on the right hand side preview window will update the left hand side. Most
images will have pre-existing classes and settings, but for the most part will be set to fill the

container.

Page Builder Image Image

Image

[ X1 K
Y Source

Underneath Image, hover over the source image and clicking on it will remove the current image.
Clicking on the + will then open up a modal and allow you to choose from the Media Library or
Upload a new image from your computer.
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With the red hover and x mark:

Page Builder

Image

¥ Source

Image Image

}iSISTAQUIT

00°0°0°0°0°8°0°0°0°0°0:0:0:0:0°0:0°9:0:0: 909 9:0:0°0:0:0°0:.0.0¢

Page Builder

Image

¥ Source

After clicking on the “x” to remove the image:

Image Image

xiSISTAQUIT

2908 0:0:0°0:0°0°0°9°0°0:0:0:0:0:0:0:0:0:0:0:0:0:0:0:0:9°0°000:070:0:0:0:0:0+00

By joining the Smoke-Free Sistahood you'll have the opportunity to receive a
Quit Journey Booklet, the iSISTAQUIT Newsletter and go into the draw to win an

iSISTAQUIT baby wrap.

First Name* Last Name*

iSISTAQUIT USER GUIDE
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In this modal, allow you to choose from the Media Library or Upload a new image from your
computer.

Page Builder

]

Duplicate

Image

¥ Source

To select an image, left click on the thumbnail. Click Insert into post in the bottom right hand
corner afterwards.

Actions Add media x

Add media Upload files  Media Library

Filter media

ATTACHMENT DETAILS
Insert from URL ‘ All media items V‘ ‘AII dates

d
bl prssnls (@)
isistaquit-pink-circle.png
31 May 2022
2 MB
1340 by 1365 pixels
. Edit Image
L 4 f @ssTAQUT -
Alt Text | ‘
- A E I Describe the purpose of the

Insert into post
Clear

The preview window will update with the new selected image. Remember to save any changes
you make.
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Uploading New Media

@ A isisTaquiT

The Media Library can be accessed by going to Media > Library in
@ Dashboard the sidebar.

e Pro

E Cornerstone

;l‘ Posts
Portfolio

l'-'!: Media

Library
Add New

Add New will take you directly to the Upload New Media section where you can choose to drag
and drop files, or click to open up a prompt to choose the media.

@ @& isstmaur © 6 B o + New [ Comerstone () SE0 @ ) Forms
@ Dashboard

e Pro

B3 Comerstone Upload New Media

f Posts
Portfolio

WordPress 6.0.1 is available! Please update now.

a :
31 Media Drop files to upload

Library or

Add New ‘ Select Files ‘

G Forms

I_I Pages

You are using the multi-file uploader. Problems? Try the browser uploader instead.

, Comments
Maximum upload file size: 16 MB

» Appearance

K Plugins (3

& Users

f‘ Tools

Acceptable files to upload include images, pdfs, docs and videos as long as it is within the upload
limit. If the item you wish to upload is bigger than this limit, please get in touch with NGNY.
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Updating the Menu

To make any changes, go to Appearance > Menus in the left sidebar.

@ isistaQuir &6 P =+ New [& Comerstone €%) SEQ

E Cornerstone V Ul Vianage wi Ive Preview
A Posts Edit Menus Manage Locations
Portfolio
ﬂ': Media Select a menu to edit: | Main Menu (Primary
e Forms
I_. Pages .
g Add menu items
¥ Comments
Pages A

» Appearance
Themes (1 Most Recent ~ View All  Search
Customise —

[_] Our Team
Widgets (] support
Menus [} Campaign
Sidebars () About
T Gl |__| Join the sistahood

Add a new link

For pages that are within the website: On the left hand side underneath the Pages accordion, if
the page has been published recently, it will appear at the very top. You also have the option of

searching up the page if you know the page title, or viewing all the pages. You can select more
than one page to add to the menu.
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@ sisTAQUIT O 6 B0 4 New [E Comerstone €3 SE

07 Media

G forms

B Pages

Select a menu to edit: | Main Menu (Primary |

Add menu items
B Ccomments

Pages A
M Appearance
Themes (1 Most Recent  View All  Search
Customise —
|| Our Team
Widgets I:I Support
Menus () Campaign
Sidebars () About
Trare Eifler I:I Join the sistahood
I:I Privacy
£ Plugins (3
o Users () Select All Add to Menu
# Tools
Posts v
Settings
. - Custom Links
G) All in One SEO N
Custom Fields Categories v

For pages that are external, use the Custom Links. Click on Add to Menu once you have filled in
the URL and the link text.

A siIstaQuirT &6 P =+ New a Cornerstone G) SEQ

B comerstone

A Posts Pages ’
Portfolio Posts v
O3 Media .

Custom Links &
@ Forms
B Pages ' ‘
= Pages URL ‘ https:// ‘
® Ccomments . 1

Link Text ‘ ‘
> Appearance

Add to Menu

Themes (1
Customise Categories v
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Remove a link

To remove a link, expand the accordion of the link you wish to remove and then hit Remove.

ABOUT

Page 4

MNavigation Label
| asoUT |

Graphic Display

I Keep Enabled for this Menu Item v l

|con Primary lcon Secondary

I o-hand-pointer v l [ o-hand-pointer v l

Image Primary Image Secondary
Image Primary Alt Text Image Secondary Alt Text

Image Width (Required) Image Height (Required)

Input the unitless pixel width. Input the unitless pixel height.

E.G. If your image is 300px wide,
write “300” in the input.

E.G. If your image is 150px tall,
write “150” in the input.

Move Upone Downone Under HOME To the top

Original: About

Remave | Cancel

After that, you will also need to click the blue Save Menu button at the top or the bottom of the
page. Be careful not to hit the Delete Menu. There will be a warning pop-up to remind you not to

delete it!

ABOUT

Navigation Label

Page 4

‘. ABOUT

Graphic Display

[ Keep Enabled for this Menu Item

Icon Primary lcon Secondary

[ o-hand-peinter

v ] [ o-hand-pointer

Image Primary

Image Secondary

Image Primary Alt Text

Image Secondary Alt Text

Image Width (Required)

Image Height (Required)

Input the unitless pixel width.
EG. If your image is 300px wide,
write “300" in the input.

Move Up one Down one Under HOME To the top

Original: About

Remove | Cancel

‘OUR TEAM

Delete Menu

iSISTAQUIT USER GUIDE

Input the unitless pixel height.
EG. If your image is 150px tall,
write “150” in the input.

Page ¥
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Search Engine Optimisation (SEO)

The plugin we use here is All In One SEO (AIOSEO). In this instance, we wish to Edit the page (not
Edit with Cornerstone). In the top right hand corner, there are two buttons that will analyse the
SEO rating of any page’s headline and the SEO content itself. Any errors that can be addressed to
improve a page’s SEO. The automatically generated meta description will take on the page’s
shortcode, so it is recommended for a better SEO score to update these as you see fit.

® Forms

® @& isstaqur © s + New [ Comerstone (@) sto @
B Comerstone aca

A Posts All 8) | Published (7) | Draft (1) || search Pages
Portfolio Bulk actions v App\\/} All dates v H Filter 8 items

G'day, NGNY

2] Media Title Author [ ] Date Social Shares AIOSEO Details

@ Forms ) About NGNY - Published 0

M Pages Edit | Quick Edit | Trash | View 2022/05/23 at 8:24

Duplicate This | Edit with [ & Title: About | iSISTAQUIT

allbeoss Comesine 2 Description: iSISTAQUIT is a

Add New multicentre single arm
implementation study aiming to

() @mmmms et thn e e

Please be aware that with Facebook, they use the Open Graph protocol. If you share across
Facebook and it is not pulling in the correct imagery then there are some settings underneath
AIOSEO Settings > Social which can be individually tailored per post.The default settings can be
changed and accessed from the dashboard menu All in One SEO > Social Networks and then
choosing the Facebook tab. Currently it will use the Featured Image on a post as the Post Image
Source, but there is also the possibility of choosing a default post Facebook image if for example
the post hasn’t been assigned one.

Edit with WordPress Switch to draft  Preview | Y 37/100‘ @ 597100
AIOSEO Settings -

General Social Schema Link Assistant Redirects Advanced

Snippet Preview

https://isistaquit.org.au/about/

About | iSISTAQUIT

iSISTAQUIT is a multicentre single arm implementation study aiming to implement the evidence
based culturally competent iSISTAQUIT training among health practitioners that provide their
services to p...

Page Title Click on the tags below to insert variables into your title.

+PageTitle  +Separator  +Site Title  View all tags —

Meta Description Click on the tags below to insert variables into your meta description.

+Page Content  + Separator  View all tags —

iSISTAQUIT is a multicentre single arm implementation study aiming to implement the evidence based culturally competent iSISTAQUIT
training among health practitioners that provide their services to pregnant Aboriginal and Torres Strait Islander women in Australia.

264 out of 160 max recommended characters.

Focus Keyphrase @

@ Add Focus Keyphrase @ Get Additional Keyphrases
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Get in touch with NGNY

If you have any further questions or would like to request support, please use our client portal.

How to Access Client Portal
To access the client portal, go to this link: https: //client.ngnyhosting.com.au/

&« C @ client.ngnyhosting.com.au a e Guest

Home Store ~ Announcements Knowledgebase Network Status Contact Us Account v

Begin the search for your perfect domain name...

™

reCAPTCHA
Privacy - Terms

I'm not a robot

(=] == ]

?
How can we hEIp tOday' BUY A DOMAIN ORDER HOSTING MAKE PAYMENT GET SUPPORT

Login with your username and password. If there are any problems you encountered regarding

your account details, reach out to info@ngnyhosting.com.au for assistance.

Login  Register

Account ~

Login

Register

Forgot Password?
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https://client.ngnyhosting.com.au/

Upon logging in, you will be directed to the client area where all of the information regarding

your active subscriptions, update your profile and submit support tickets.

. NGNY Notifications = Logout =

Domains ~ Billing ~ Support + Open Ticket Hello, NGNY! ~

A Please check your email and follow the link to verify your email address. Resend Verification Email X

& Your Info Welcome Back, NGNY

Ngakkan Nyaagu Pty Limited Portal Home / Client Area
NGNY Admin

6 10 0 0

SERVICES DOMAINS TICKETS INVIOICES

Q  Enter a question here to search our knowled

o Contacts

No Contacts Found

®@ Your Active Products/Services + View Al &, Recent Support Tickets

= New Contact...
No Recent Tickets Found. If you need any help, please open a
ticket.

M Shortcuts

Order New Services
& Attached Files
Register a New Domain

Logout
°o
@ Register a New Domain

Transfer

iSISTAQUIT USER GUIDE 20
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How to submit a support ticket

If you are experiencing a website or hosting related issue, please submit a support ticket. To
access this functionality, after logging in click on the “Open New Ticket” option.

% Recent Support Tickets + Open New Ticket

Mo Recent Tickets Found. If you need any help. please open a
ticket.

You will be redirected to the Knowledgebase where you can find various ways of
troubleshooting problems. However, you may submit a ticket to us depending on the type of

concern your website is experiencing. In this case, it will ask you for either support or sales. You
may click on the appropriate ticket.

Open Ticket

ortal Home

Tickets Submit Ticket

If you can't find a solution to your problems in our knowledgebase, you can submit a ticket by selecting the appropriate department below.

= _Support = Sales
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After clicking on either of the two options, you will be directed to the Submit Ticket field where
you can fill in the details of the issue encountered, type in your message and attach files in the
form of screenshots and/ or images provided that it does not exceed the maximum allowable file
size of 32 MB. Below the attachments section, is the submit button. Please don't forget to hit
submit once you're satisfied with the details you have placed in the ticket.

Portal Home Client Area Support Tickets Submit Ticket
Name Email Address
NGNY Admin developer@ngny.com.au
Subject
Department Related Service
Support v None
Message
B 1 ne ==~ » RN e

Attachments
[ Browse... | No file selected.

Allowed File Extensions: jpg, gif, jpeg, .png{Max file size: 32MEB)

Priority

Medium v

+Add| N
ct

If you have any further questions, please reach out to info@ngnyhosting.com.au.
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